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IHOJUTUKA

00padoTKHU MePCOHAIBHBIX JAHHBIX

1. O6mue noJ10xKeHUs!

1.1. Hacrosimas mosuTuka 0OpaOOTKM MMEPCOHANbHBIX JAHHBIX YAaCTHOTO JOMIKOJBHOTO
oOpazoBarenbHOro yupexaenus «Jlerckuit cag Nell18 oTKphITOro akiiMOHEPHOTO OOIIECTBA
«Poccuiickue xenesnele noporw» (mamee — IlomuThka) ompenenser Hedd 00pabOTKU
NEPCOHAIBHBIX JIAHHBIX, KATETOPUU U NEepeueHb 00padaThiBaéMbIX MMEPCOHATBHBIX JIAHHBIX,
KAaTeropuu CyObEeKTOB, NEPCOHANbHbBIE JAHHBIE KOTOPBIX 00pabaThIiBalOTCs, CIOCOOBI, CPOKU
uXx 00pabOTKH M XpaHEHUs, MOPSAIOK YHHUYTOKECHHUS IEPCOHANBHBIX JTaHHBIX MTPH JOCTHKEHUH
nesnei ux oOpaOOTKM WM TMpPU HACTYIUIEHMM MHBIX 3aKOHHBIX OCHOBaHMHA B YacTHOM
JIOIIKOJILHOM 00pa3oBaTesibHOM yupexaeHnH «Jlerckuit cag Nel 18 oTKpBITOro akIIHOHEPHOTO
obrectBa «Poccuiickue xene3nbie J0porm» (namee — JeTckwuii can).

1.2. JlokanpHBIE HOPMATHBHBIE aKThl W MHBIE JIOKYMEHTHI, peTIIaMEHTHPYOIe 00padoTKy

NEpCOHAIBHBIX NAHHBIX B I[CTCKOM cany, paBpa6aTLIBaIOTCH C YU€TOM monoxxeHui [Toautuku.



1.3. JleiictBue I[lonmutrku pacnpocTpaHsSeTCs HA MEPCOHAIBHBIC JTaHHBIC, KOTOpbIe JleTckuii
caJl 00pabaThIBaeT C UCIOJIb30BaHUEM U 0€3 UCIOJIb30BAHUS CPE/ICTB aBTOMATHU3ALINH.
1.4. B [Tonutuke UCNONIb3yIOTCS CIASAYIOIINE TOHATHS

e TIEpPCOHAJBbHBIC JaHHbIE — JII00ast HHPOPMALUs, OTHOCAIIASICS MPSAMO HIIM KOCBEHHO
K OINpEIeJICHHOMY WM ompeaenseMoMmy ¢usudeckomy Jmny (cyObekTy
HIEPCOHAIIBHBIX JAHHBIX);

e TIEpPCOHANBHBIC JAHHBIC, Pa3peIICHHbIE CYOBEKTOM NEPCOHANBHBIX JAHHBIX IS
pacnpoCcTpaHEHUs], — IEPCOHAIbHBIE JJAHHBIE, TOCTYIl HEOTPAaHUUYEHHOI'0 Kpyra JIUI]
K KOTOPBIM IIPEIOCTABJIECH CyObEKTOM IIEPCOHANIBHBIX JAHHBIX ITyTEM JJauy COTJIACUs
Ha 00palbOTKy MEpPCOHAIBHBIX JaHHBIX, Pa3peLICHHBIX CyOBEKTOM MEPCOHAIBHBIX
JAHHBIX JUIS PacIpOCTPaHEHUs B MOPsJKE, NpeaycMoTpeHHoOM DenepalibHbIM
3akoHOM oT 27.07.2006 Ne 152-®3 (nanee — 3akoH);

e OIEpaTop MEepCOHANBHBIX JaHHBIX (omepatop) — JleTckuil caj — IPUINYECKOE JIUIIO,
CaMOCTOSITENIbHO WM COBMECTHO C JPYTMMHU JIMIAMH OpraHusyromee u (Hin)
ocyuiecTBistoniee 00pabOTKy NEPCOHANBHBIX JaHHBIX, ONPEIENSIONIEe LEIH
00pabOTKH NEPCOHANBHBIX JTaHHBIX, COCTaB NMEPCOHATBHBIX JaHHBIX, ITOJICKAIINX
o0paboTke, aeiicTBus (omepaiymn), COBepIIaeMbIe C IEPCOHATBHBIMU JaHHBIMH;

e 00paboTKa MEpCOHAJBHBIX NaHHBIX — JEHCTBUE (Omepaius) WIH COBOKYIHOCTb
JeiicTBU (Omepanuii) ¢ MepCOHATBHBIMH JIaHHBIMUA C HCIOJb30BaHHEM U 0e3
MCIIOJIb30BaHUs CPEACTB aBTOMAaTH3aI[1H, BKIItoUasi cOOp, 3aliCh, CUCTEMATHU3AIIHIO,
HAKOILICHHe, XpaHeHHe, yTo4YHeHHe (OOHOBICHHE, H3MCHEHHE), H3BICUYCHHE,
UCIIOJIb30BaHUe, Tepenady (pacrpocTpaHeHHe, MPEAOCTaBICHUE, JOCTYI),
obe3nnunBaHue, OJIOKUPOBAHUE, yIaJICHUE, YHUUTOXXCHHE,

e aBTOMAaTU3MpOBaHHas 00paboTKa TMEpCOHAJBHBIX JaHHBIX —  00paboTka
NEPCOHANBHBIX JAHHBIX C TOMOILBIO CPEACTB BBIUMCIUTEILHOW TEXHUKH,

e pacIpoCTpaHEHHE IEPCOHANBHBIX JIAHHBIX — JIEHCTBMs, HaIpaBlIE€HHbIE Ha
PacKpbITHE EPCOHANIBHBIX JAHHBIX HEONPEIEIEHHOMY KpYTY JIHII;

e TPEJOCTaBJICHHE NEPCOHATBHBIX TaHHBIX — JCHCTBUS, HAlIPaBJICHHbIE HA PACKPBITHE
NEePCOHATBHBIX JAHHBIX ONPEIENCHHOMY JIMILY UM ONpPEeAETICHHOMY KPYTY JIUI,

o OJIOKMpOBaHHE NEPCOHAITBHBIX JAaHHBIX — BPEMEHHOE IpeKpalieHHe 00pabOoTKU
NePCOHATIBHBIX JIAaHHBIX (32 UCKIIIOYCHUEM CIIydaeB, eciii 00paboTka HeoOXxoauma
JUTSl yTOYHEHHSI IEPCOHATIbHBIX TaHHBIX);

e YHHMYTOXXCHHME IMEPCOHAJBHBIX JaHHbIX — JEHCTBHSA, B pe3yjbTaTe KOTOPBIX

CTAHOBUTCA HCBO3MOXHBIM BOCCTAHOBUTBL COACPIKAHUC MNCPCOHAIBHBIX NAHHBIX B



MH()OPMAIMOHHOI CHCTeMe IEePCOHATBHBIX JaHHBIX U (MJIM) B Pe3yJbTaTe KOTOPHIX
YHUUYTOXAIOTCA MaTepHalibHble HOCUTEIH I1EPCOHATIBHBIX JAHHBIX;

e 00€3TMYMBAaHUE TIEPCOHAIBHBIX JAaHHBIX — JEUCTBHS, B pe3yJbTare KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM 0€3 HCIOJb30BAHUS JOMOJHUTEIHHONH WH(pOpPMaLUU
OIpENIeNIUTh MPUHAJUIEKHOCTh IMEPCOHANIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
HEPCOHAIBHBIX JAHHBIX;

o uH(pOpPMAIMOHHAS CUCTEMA MTEPCOHATBHBIX JAHHBIX — COBOKYITHOCTH COJICPKAIIUXCS
B 0a3ax JaHHBIX MEPCOHAIBHBIX JAaHHBIX M OOECHEUMBAIOMIMX HX O00pabOTKYy
MH(POPMALIMOHHBIX TEXHOJIOTUH U TEXHUYECKUX CPEJICTB,;

e TpaHCIpaHMYHas Iepelaya MEePCOHANBHBIX JaHHBIX — Iepejada I[EepCOHAIbHBIX
JAHHBIX Ha TEPPUTOPUIO0 MHOCTPAHHOTO TOCYAaPCTBA OPTaHy BIACTH MHOCTPAHHOTO
roCcyJIapcTBa, HHOCTPAHHOMY  (U3WYECKOMY JIMIy WJIM  HHOCTPAHHOMY
IOPUJINYECKOMY JIMLLY.

1.5. Jlerckuii cag kak onepaTop MNepcoOHaAIbHBIX JaHHBIX 00s3aH:!

1.5.1. CoGmronate KOH(QUACHIMAIFHOCTh TEPCOHANBHBIX JAHHBIX, a WMEHHO He
pacrpocTpaHsATh MEPCOHATLHBIC JTaHHBIC M HE TIepelaBaTh UX TPETHUM JIMIAaM 0e3 COTJIacus
CyObeKTa IEepCOHAIbHBIX JAaHHBIX WM €ro 3aKOHHOIO IpEACTaBUTENS, €CIU HHOE He
IIPEYCMOTPEHO 3aKOHO1ATEIILCTBOM.

1.5.2. ObecnieunTh CyOBEKTaM NEPCOHAIBHBIX JAaHHBIX, WX 3aKOHHBIM MPEICTABUTEISIM
BO3MOYKHOCTh O3HAaKOMJICHHSI C JIOKyMEHTAaMH ¥ MaTepHajaMH, COJCPKAIIUMHU HUX
NepCOHAJIbHBIE JTaHHBIE, €CJIM MHOE HE MPEIYCMOTPEHO 3aKOHO/1aTENIbCTBOM.

1.5.3. Pa3bsicHATh cyOBEKTaM NEPCOHAIBHBIX JaHHBIX, WX 3aKOHHBIM HpPEICTABUTENISIM
IOPUINYECKHE TIOCIIECTBHS OTKa3a MPEI0CTaBUTh MEPCOHATIbHBIC TaHHBIE.

1.5.4. briokupoBaTh WIN yJAISITh HETPaBOMEPHO 00padaThIBa€Mbl€, HETOUHBIE IEPCOHAIBHbBIE
JaHHbIe 1100 00ecreunTh X OJIOKMPOBAHHUE WIH yJIaJIEHUE.

1.5.5. IIpekpatuth 00pabOTKY U YHUUTOKUTH WM 00E3IMYUTh NIEPCOHATIbHBIE JTaHHbIE JTH00
obecreunTh MpekpaiieHne o0paboTKH U YHUUTOXKEHUE WU 00€3JTUYMBAHUE TEPCOHATBHBIX
JAHHBIX TPU JTOCTHXKEHUHU LU UX 00pabOTKH.

1.5.6. Ilpekpatuth 00paOOTKY IEPCOHAIBHBIX ITAHHBIX MM OOECIEYUTh MpeKpalieHne
00pabOTKM MEPCOHAIBHBIX JaHHBIX B CIIydae OT3bIBa CYOBEKTOM IEpPCOHANBHBIX JIaHHBIX
coriacus Ha oOOpaOOTKy €ero MEepCOHANbHBIX IaHHBIX, €CIM HWHOE HE MPeITyCMOTPEHO
JIOTOBOPOM, CTOPOHOW KOTOPOTO, BBITOAONPHOOPETATENEM WIN MOPYYUTEIEM MO KOTOPOMY
ABIISIETCA CyOBEKT NEPCOHANBHBIX JaHHBIX, WM MHBIM COTJIAIIEHHEM MeXIy JleTckuM cagom

n CY6'LCKTOM NEPCOHAIbHBIX NaHHBIX.



15.7. llpuHumare Mepbl, HEOOXOAMMBIE M JOCTATOYHBIC IS OOECIICUCHUS BBHITIOJHEHUS
00513aHHOCTEH, MpPeIyCMOTPEHHBIX 3aKOHOM M NPUHATBIMM B COOTBETCTBUM C HHUM
HOPMATHBHBIMU ITPABOBBIMU aKTaMH.

1.6. derckwuii can BIpase:

1.6.1. CaMOCTOATENIBHO OIPENENIATh COCTaB U IIEpeYeHb Mep, HEOOXOUMBIX U JOCTATOYHBIX
11 0OecrevyeHus BBIMOIHEHUS 00s3aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM U IIPUHATHIMU B
COOTBETCTBUHM C HUM HOPMAaTHBHBIMH NPABOBBIMH aKTaMH, €CIH WHOE HE MPEIyCMOTPEHO
3aKOHOJIATEIILCTBOM O IIEPCOHAIBHBIX JaHHBIX.

1.6.2. Vcnonb3oBaTh MEpCOHAIbHBIE JAaHHBIE CYOBEKTOB INEPCOHAIBHBIX NAHHBIX 0€3 uX
COIJIacHsl B CIIy4asx, IPeyCMOTPEHHBIX 3aKOHOATEIbCTBOM.

1.6.3. IlpenocTaBnsaTh NMEpCOHATIBHBIE JaHHbIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX TPETHUM
JIMIIaM B CITydasiX, MPeAyCMOTPEHHBIX 3aKOHOAATEIICTBOM.

1.6.4. Tlopyunth 00pabOTKYy MEPCOHANBHBIX JAHHBIX APYroMy JHUIly C COrjacus cyObeKTa
[EePCOHATIBHBIX JAaHHBIX, €CJIM HHOE HE IPEAYCMOTPEHO (eliepanibHbIM 3aKOHOM, HA OCHOBAaHUH
3aKJII0YaeMOT0 € 3THUM JIULIOM JI0roBopa. JINIo, ocyniecTsistomee 00paboTKy MepcoHaTbHBIX
JAHHBIX 0 MOpy4YeHuto JleTckoro caja, 00s;3aHO COOIIOIaTh IPUHIIHITE M IIpaBUIIa 00paboTKH
NEPCOHAIBHBIX JAHHBIX, MPEIYCMOTPEHHbIE 3aKOHOM, COOJOJaTh KOH(UIEHIMAIbHOCTD
[EePCOHAJBHBIX JAaHHBIX, IPUHUMATh HEOOXOJMMbIE MEphl, HAIlpaBJIE€HHbIC HA oOecreueHue
BBITIOJIHEHUS 00SI3aHHOCTEH, IPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaOOTHUKH, POJUTEIN BOCIIUTAHHUKOB, HHBIC CYOBEKTHI MIEPCOHAIBHBIX JAaHHBIX (1anee
— CyOBEKThI IEPCOHANTBHBIX TAHHBIX) O0SI3aHbI:

1.7.1. B cny4asx, npeJyCMOTPEHHBIX 3aKOHOJATEILCTBOM, MPENOCTaBIATh JleTCKoMy camy
JOCTOBEPHBIE MTEPCOHAILHBIC TaHHBIE.

1.7.2. I1pu n3MeHEeHNH TIEPCOHANBHBIX JaHHBIX, OOHAPY)KEHUU OIIMOOK MM HETOYHOCTEH B
HUX He3aMeJUIUTEeNIbHO coo0maTh 00 3ToM JleTckoMy camy.

1.8. CyOBexTsl epcoOHABHBIX TaHHBIX BIIPABE:

1.8.1. Tlony4are mH(MOPMALINIO, KACAIOIIYIOCS OOPAOOTKH CBOUX IEPCOHATBHBIX JIaHHBIX,
KpOME CITydaeB, KOTJla TaKOH JIOCTYT OTpaHu4eH (eepabHBIMU 3aKOHAMHU.

1.8.2. TpeboBatb ot [leTckoro caja yTOYHHUTh NEepCOHANbHBIE JaHHbBIE, OJOKUPOBATH UX WU
YHUYTOXXKHUTh, €CIM TepCOHANbHbIE JIAaHHBIC SBJISIOTCA HENOJHBIMH, YCTAapEeBILUMH,
HETOYHBIMH, HE3aKOHHO TOJYYCHHBIMH WJIM HE SBIISIOTCS HEOOXOTUMBIMH ISl 3asBJICHHOM
e o0paboTKH.

1.8.3. JlononHUTh epcoHalIbHbIE JaHHbIE OLIEHOYHOTO XapaKTepa 3asBICHUEM, BBIPAXKAIOIIUM

COOCTBEHHYIO TOUKY 3pPEHUSI.



1.8.4. O6xanmoBaTh AelcTBUS WK Oe3aeiicTBre JIeTCKoro caia B yIIOJTHOMOYEHHOM OpraHe 1o
3aIUTE MPaB CyObEKTOB NEPCOHATBHBIX JIAHHBIX UJIH B CyIcOHOM TOPSIJIKE.
2. [IpaBoBbIe OCHOBaHUSI 00PAGOTKHU MEPCOHATBHBIX TAHHBIX
2.1. ITpaBOBBIMU OCHOBaHHUSIMH 00PaOOTKH MEPCOHATBHBIX JaHHBIX B J[€TCKOM cafy SIBISIFOTCS
yCTaB ¥ HOPMATHUBHBIC IMPABOBBIC aKThI, JJIS WCIIOJHEHUS KOTOPBHIX M B COOTBETCTBHUHU C
KOTOpbIMHU [leTckmii casr ocymecTBisieT 00padOTKy MepCOHATbHBIX JaHHBIX, B TOM YHCIIE!
e Tpynomoil kojekc, WHBIE HOPMATHBHBIC MPABOBBIE AKTHI, COJEP)KAIINE HOPMEI
TPYIOBOTO IPaBa;
e BIOo/UKETHRIN KONEKC,
e Hajorosslii konekc;
o ['paxknaHCKHil KOIEKC;
e CeMeNHBIN KOJEKC,
o ®enepanpublii 3akoH oT 29.12.2012 Ne 273-®03 «O6 obpazoBanuu B Poccuiickoit
denepanum» U MPUHATHIC B COOTBETCTBHHM C HUM HOPMAaTHBHBIC ITPABOBBIC AKTHI,
e COUHAIBHOE, IEHCHMOHHOE U CTPAXOBOE 3aKOHOAATENILCTBO Poccuiickont denepannuy;
e 3aKOHOJATEJIIBCTBO B Ccdepe 0S30ImacHOCTH, B TOM YHCIE aHTUTCPPOPUCTHUCCKON
3aIUILEHHOCTH.
2.2. IlpaBOBBIMH OCHOBaHUSIMU OOpaOOTKH MEPCOHANBHBIX NAHHBIX B J[eTCKOM camy Takxke
SIBJIIIOTCSL  JIOTOBOPBI ¢ (PM3HUYCCKUMH JIMIAMH, 3asBiieHUs (corjacus, JIOBEPEHHOCTH)
poautencii (3aKOHHBIX IPEACTaBUTENNEH) BOCIUTAHHUKOB, COIJacus Ha 00paboTKy
MEePCOHANBHBIX TAHHBIX.
3. leau 00padoTKH NMEPCOHAIBHBIX JAHHBIX, X KATErOpHMH W INepedyeHb, KATEropuu
Cy0ObeKTOB, MepPCcoOHAIbHbIE JAHHbIE KOTOPBIX 00padaThbIBAIOTCH, CIMOCOOBI, CPOKH HX

oﬁpaﬁonl U XpaHCHUS, MOPAJTOK YHUITOXKCHHUA MEPCOHAJIBHBIX JAaHHBIX

1. Heab o0padoTku: opraHusaunusi o0pa3oBaTeJbHOH JeSITEJILHOCTH MO OCHOBHBIM
o0meo0pa3oBaTeJbHBIM NPOrPaMMaM JOIIKOJbHOI0 00pa3oBaHHsl, 1O OCHOBHBIM
a/IanTHPOBAHHBIM 00111€00pa30BaTEIbHBIM MPOrpaMMaM JI0LIKOJbHOI0 00pa3oBaHusl,
JAOTOJHUTEIbHBIM 00111€00pa30BaTe/IbHBIM IMPOrpaMMam

Kareropun [IepcoHanbHBIE TaHHBIE CrenyanbHbIE JaHHBIE
JAHHEIX

ITepeuenb e (ammus, UMsl, OTYECTBO; CBemeHus O  COCTOSHHU
JaHHBIX e IIOII, 370pOBbS

e TPaXIAHCTBO;

e JlaTa M MECTO POKIACHMUS;

e M300pakeHue (dbororpadus,
BH/ICO);




e TACIOPTHBIC JaHHBIE,

e aJIpec pPErucTpalud 1O MECTy
JKUTEIIBCTBA;

e ajpec (paKTUUYECKOTrO MPOKUBAHUS;

e KOHTaKTHBIC JJAHHBIC,

e HHIWBHIyaJbHBII HOMED
HaJIOrOILIaTEbIINKA,

e CTPaxoOBOii HOMED
I/IHI[I/IBI/I[[yaJ'IBHOFO JIMIIEBOI'O cUecTa
(CHUJIC);

e CBEJIEHUS, oOpa3yrommecs B
nporiecce peanu3aim

00pa30BaTeIbHOI NPOTrpamMMmBl;
e UHBIC MEPCOHAIBHBIC  JAHHBIE,
npeaoCTaBIsACMBIC (1)I/I3I/I'-I€CKI/IMI/I

JIMIIaMH, HEOOXOJUMBIC TSt
3aKITIOYCHUS u UCTIOJTHEHUS
JIOTOBOPOB, ~ UCIIOJIHEHUS  HOPM
3aKOHOJIaTeILCTBA B chepe
o0paszoBaHMs
Kareropuu OOyyaromrecs, uxX poaAnTed (3aKOHHBIC MPEICTABUTEIIH)
CyOBEKTOB
Crioco0mr ABTOMaTHU3uMpoOBaHHasi 00pabOTka M 0e3 CPelICTB aBTOMATU3AIMH, B TOM
00paboTKu quCIe:
e TIOJNy4YEHHUE TICPCOHAIBHBIX ITaHHBIX B YCTHOH M THCHMCHHOUN
(opMe HETOCPEICTBEHHO OT CYOBEKTOB IMEPCOHAIBHBIX JaHHBIX
(ux npezacraBuTenei);
e BHECEHHsS] TEPCOHAIBHBIX JIaHHBIX B JKYpPHAJbl, PEECTpbl U
nH(OPMAIMOHHBIC CUCTEMBI M JIOKYMEHTHI J[eTcKoro cana.
Cpoku B teuenwne cpoka peanuzanuu 00pa3oBaTeIbHON IPOrPaMMBI
00paboTKu
Cpoknu B TedeHune cpoka, yCTAaHOBIEHHOTO HOMEHKJIATYPOH €7 B 3aBUCUMOCTH OT
XpaHeHus TUIA JOKYMEHTA, B KOTOPOM COZEpKaTcs MepCoHaIbHbIE JaHHbBIE
[Topsmox B coorBerctBuum ¢ llopsaxkoM yHHUYTOXKEHHUS H  00e3NMWYMBAHUS
YHUYTOXKCHUS | IEPCOHABHBIX JaHHBIX J[€TCKOro caja B 3aBUCHMOCTH OT THIIAa HOCHUTEJIS

MEPpCOHANIBHBIX JAHHBIX

2. lenb 00padoTKu: BbINOJHeHUs GYHKIMIA U NOJJHOMOUYMIT padoToaaTe sl B TPY/10BBIX
OTHOIIIEHHUSX, B TOM 4K cJie 0013aHHOCTeH M0 OXpaHe Tpyaa

Kareropuu [lepconanbHblE JaHHBIE Cneunanbuble | buomerpuueckue
JTAaHHBIX MePCOHAIIbHBIE | IEPCOHAIILHBIE
JaHHBIS TaHHBIC
[lepeuenn e (ammius, UMs, OTYECTBO; Ceenenust o | U3o0paxkenne Ha
JTAHHBIX e TIOJ; COCTOSIHUH doTto u
e TPAXIAHCTBO, 310pPOBbS BHJIE03AINCH,
e JIaTa M MECTO POXKJCHUS;




e M300paxkeHue
(boTorpadus);

e TIACTIOPTHHIC TaHHBIC;

e aJgpec PpErucTpanuud 1o
MECTY KHUTEIIbCTBA,

e ajpec (haKTHIECKOTO
MIPOKUBAHUS,

e KOHTAaKTHbIC IaHHbIE,

e WHIWBHUIYAIbHBIA HOMEp
HAJIOTOTLIATEIIbIINKA,

e CTPaxoBOH HOMED
WH/IUBUYTBHOTO
JTUIEBOTO cuera
(CHUJIC);

e cBeJeHHA 00 00pa30BaHUH,
KBATM(UKALINH,
poQeCCHOHAIBHON
MOJITOTOBKE U MOBBIIICHUN
KBTI (UKALIIH;

e ceMeifHOe MIOJIOXKCHHE,
HaJIn4ue JIeTeu,
POJICTBEHHBIC CBSI3H;

e CBEACHUA O TPYAOBOH
NESITETbHOCTH, B TOM

qucie HaJIN4YHe
MOONIPEHUH,
HarpaxaeHud u  (uim)
JUCLUIUTMHAPHBIX
B3BICKaHWH,

e JAHHBIE O pErucTpanuu
Opaka,

e CBEJCHHUA O BOMHCKOM
yuere;

e CBEICHUS 00
WHBAIUIHOCTH;

e CBeJCHUA 00 YyJepKaHUU
QIMMEHTOB,;

e CBEICHHMA O JOXOAE C
IPEIBIAYIIErO MecTa
paboTHl;

e WHBIC NepCOHAbHBIE
JTaHHBIE,
IPEOCTaBIISIEMBbIC
paboTHHKaMHU B
COOTBETCTBUU c
TpeOOBAHUSAMHU TPYAOBOTO
3aKOHOJIaTEIhCTBA

MOJTY9€HHBIX c
KaMmep HaOIroCHUS

Kareropun
CyOBEKTOB

PaboTHuKH, KaHAUIATHI HA PAOOTY (COMCKATEIH)




Croco0bl ABTOMaTH3MpOBaHHAs 00paboTKa W 0e3 CpPeiCTB aBTOMATU3allUU, B TOM
00paboTKu quCIe:
e TIONy4YEHUE TEPCOHAIBHBIX ITAaHHBIX B YCTHOH M NHCHMEHHOUN
(dbopMe HEMOCPEICTBEHHO OT CYOBEKTOB IMEPCOHATBHBIX TAHHBIX;
e BHECCHHSI TEPCOHAIBHBIX JIaHHBIX B JKYpPHAJBI, PEECTPhl U
WH(OPMAMOHHBIE CUCTEMBI M IOKYMEHTHI JleTckoro cania
Cpoku B Teuenue cpoka AeWcCTBHs TPyAOBOro jgoroBopa. s KaHIAMIATOB — B
00paboTkH TEUYEHHE CpOKa, HEOOXOAMMOTrO [UIS pPAcCMOTPEHHMS KaHIUAATYphl |
3aKJIFOYEHUS TPYIAOBOIO J0IOBOPa
Cpoku B Teuenue cpoka, yCTaHOBJICHHOIO HOMCHKJIATYPOH €] B 3aBUCUMOCTH OT
XpaHeHUs TUTIA JIOKYMEHTa, B KOTOPOM COJIEP>KATCsl MEPCOHAIBHBIC JaHHBIC, B TOM
YHclie B cOCTaBe JMYHBIX Aed — 50 et
[Topsimox B coorBerctBUM ¢ ITlopsAakoM yHHYTOXKEHHS | 00€3JIMYMBAHHS
YHUYTOXKCHUS | IEPCOHAIBHBIX JaHHBIX J[€TCKOro cajla B 3aBUCHMOCTH OT THUIIA HOCHUTEJIS

ICPCOHAJIbHBIX JaHHBIX

3. Heab o0padoTku: peaju3anusi rpazkIaHCKO-NPABOBBIX J0rOBOPOB, CTOPOHOIA,
BbIr0I0NpUOOpeTaTE/IeM WM MoJIyYaTesieM KOTOPbIX siBJsieTcs [leTckuii caj

Kareropuu [lepcoHanbHble JaHHbIE
JTAHHBIX
[lepeuenn o (pammnms, UM, 0TYECTBO;
JTAHHBIX e [IaCHOPTHBIE JJAHHBIE;
e ajpec peructpaiuu u (Win) GakTHIECKOro MPOKUBAHHMS;
e KOHTAaKTHbIE IaHHbIE;
e WHJMBHIYaJbHBIH HOMEP HAJOTOIUIATEIbITNKA,
e HOMEp pacyeTHOIo CYeTa,
e HOMep 0aHKOBCKOM KapThl,
e HHBIC MEPCOHANIbHBIE JTaHHbBIE, MPEAOCTaBIsieMble (U3NUECKUMU
JWIIaMH, HEOOXOIUMBIE IS 3aKIIOYCHHS W HCIOJHEHUs
JIOTOBOPOB
Kareropun KoHTpareHnTsl, mapTHEpHI, CTOPOHBI JOTOBOPA
CcyOBEKTOB
Crioco6b1 ABTOMaTH3upOBaHHasg 00paboTka M 0€3 CpeACTB aBTOMAaTH3alMH, B TOM
00paboTKu YHUCIIe:
e TIOJIyY€HHE TEPCOHATBHBIX JAHHBIX B YCTHOM M HUCbMEHHOU
(dbopMe HENMOCPECTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JJAHHBIX;
e BHECEHMs TEpPCOHAIBHBIX MJAHHBIX B KYpHajbl, pPEECTppl U
MH(OpPMaLMOHHBIE CUCTEMBI M IOKYMEHTHI JleTckoro cania
Cpoknu B teuenue cpoka, He0OX0IMMOTO0 AJIs1 UCTIOIHEHUS 3aKI0YEHHOT 0 IOTOBOpa
00paboTku
Cpoku B TedeHune cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOil 1e7 B 3aBUCUMOCTH OT

XpaHeHus

THUITIa JOKYMCHTA, B KOTOPOM COACPIKATCA IEPCOHAIIBHBIC JTAHHBIC




ITopsimox B coorBerctBum ¢ IlopsimkoM yHHYTOXKEHHS W 00€3THYMBAHUS
YHUUYTOXKEHHUS | IEPCOHANIBHBIX JaHHBIX JleTCKOro caja B 3aBUCHUMOCTH OT THIIa HOCHUTEJIS
MEPCOHAIBHBIX JAHHBIX
4. enb o0padoTku: obecneyeHue 0e30MACHOCTH
Kareropun IIepconasibHbBIE JaHHBIE
JTAHHBIX
[Tepeuenn e (amumnusg, UM, 0TYECTBO;
JTAHHBIX e TIACIIOPTHHIE JaHHBIE;
e ajnpec peructpanuu 1 (win) GaKTHIECKOrO MPOKUBAHHUS;
e KOHTAaKTHBIE JAHHBIE
Kareropuun [Tocerurenu Jlerckoro cana
CyOBEKTOB
CriocoOmr ABTOMaTHU3upoBaHHasi 00pabOTkKa M 0e3 CPelICTB aBTOMATU3AIlMH, B TOM
00paboTKu qucIe:
e TIOJYYEHUE NEPCOHAJIBHBIX JaHHBIX B YCTHOM M NHCbMEHHOMN
(dbopMe HEOCPEACTBEHHO OT CyOBEKTOB EPCOHATIBHBIX JaHHBIX;
e BHECEHHsS TIEPCOHAIBHBIX MJAHHBIX B IKYpPHAJbl, PEECTPHl U
MHGOPMALIMOHHBIE CUCTEMBI U IOKYMEHThI JleTckoro caia
Cpoku B TeueHue nepmoja HaxOXAEHUS HOCETHTENS HAa TeppuUTOpuUn JleTcKoro
00paboTKn cazma
Cpoku B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYpO# €]l B 3aBUCUMOCTH OT
XpaHEHUS TUIA JOKYMEHTa, B KOTOPOM COJEPKaTCsl MEePCOHAJIbHbIC JaHHBIE, B TOM
grciae MUHUMYM 30 THEH B OTHOIICHHUH 3aIMcei KaMep BUACOHAOTIOICHUS
[Mopsimox B coorBerctBun ¢ IlopsaikoM yHHYTOXKEHHUS W 00€3IMYMBAHUS
YHUUTOXKEHHUS | IePCOHANIBHBIX JaHHBIX J[eTckoro cajna B 3aBUCMMOCTH OT THUIIAa HOCHUTEIS
NEePCOHAIBHBIX JAHHBIX

4. YciaoBusi 00padoTKH MePCOHAIBHBIX TAHHBIX

4.1. lerckuit caj ocyliecTBiseT cOop, 3aluch, CUCTEMAaTU3alUI0, HAKOIUICHHE, XpaHEHHE,
yrouHenne  (OOHOBIICHHME, HM3MEHCHHE), W3BJCUYCHUE, HCIOJIb30BaHMUE, Iepeaady
(pactipocTpaHeHue, MpeAOCTaBICHHE, TOCTYIT), 00e3IMYMBaHKue, OJIOKMPOBaHKE, YAaICHUE U
YHUYTOXKEHUE TE€PCOHAIBHBIX JaHHBIX B COOTBETCTBMM C 3aKOHOJATEILCTBOM O
MEPCOHAIBHBIX JAHHBIX U JOKAJbHBIMH HOPMAaTHUBHBIMH akTaMu JleTckoro cafa.

4.2. Bce mepcoHallbHBIC TaHHBIE JeTCKHiA cal moy4aeT oT cyOBheKTa MepCOHATbHBIX JaHHBIX,
a B CllydasiX, KOTJa CyOBEKT NEepCOHAIBbHBIX JaHHBIX HECOBEPIICHHOJIETHHH, — OT €ro
poauTenei (3aKOHHBIX MPEICTABUTEICH).

4.3. Tlonmyuyenune o 0OpabOTKY TEPCOHAIBHBIX JaHHBIX, PA3pPELICHHbIX CYObEKTOM
MEPCOHAIBHBIX JTAHHBIX JUIS pacpOCTpaHeHus, JIeTCKuil call OCYIIEeCTBIISIET ¢ COOIOICHUEM

3alpPETOB U YCIOBUU, MPETYCMOTPEHHBIX 3AKOHOM.



4.4, llerckuii cag oOpabaThIBaeT MepCcoOHANTbHBIC JaHHBIC!

o 0e3 UCIONb30BaHUSI CPEACTB aBTOMATH3AIU Y,

e C WCIOJH30BAaHUEM CPEACTB aBTOMATH3AIMH B TporpamMMax U HH(DOPMAIIMOHHBIX
cucreMax: «Eaunas kagpoBass aBTOMATU3MPOBAHHAS CHUCTEMa  YIPABIICHUS
tpynoBeiMu pecypcamm» (EK ACYTP HOY), «1C: 3apmiara u kaapse», ACY PCO.

4.5. XpaHeHue NepCOHAILHBIX JIAaHHBIX

4.5.1. Jlerckuii cax XpaHUT NEPCOHAIbHBIE JAHHBIE B TEUCHHE CPOKA, HEOOXOAMMOTO JUIS
JOCTHXKEHHUS 1eTiel uxX 00pabdOTKH, a JOKYMEHTHI, COIepKAIIUEe TIEPCOHANLHBIC JaHHBIC, — B
TEYEHHE CPOKa XPaHEHHUs JIOKyMEHTOB, MPEAyCMOTPEHHOIO HOMEHKIIATYpOH JeJ, C y4eToM
aApXUBHBIX CPOKOB XpaHEHUS.

4.5.2. TlepcoHanpHbIe NaHHBIC, 3aUKCHPOBAHHBIE HAa OyMa)KHBIX HOCHUTEISIX, XPAHATCS B
3anupaeMbix ImKadax b0 B 3aMUpPaeMbIX MOMEIICHUSIX, JOCTYIT K KOTOPBIM OIpaHUYEH.
4.5.3. TlepcoHanbHbIe 1aHHBIE, 00padaThIBa€MBbIE C UCIIOJIB30BAHUEM CPEICTB aBTOMATH3AIINH,
XpaHATCS B TaKOM TOPSAKE M Ha YCJIOBUAX, YTOOBI MCKIIIOUUTH HEMPABOMEPHBIN WU
CIIy4alHBIM JOCTYyHn K HHUM, YHMUYTOXXCHHE, H3MEHEHHE, OJOKHpOBaHUE, KOIHUPOBAHUE,
MPEeAO0CTaBIICHNUE, PACIIPOCTPAHEHHUE TIEPCOHATIBHBIX JAHHBIX, a TAK)KEe MHBIC HEIIPABOMEPHBIE
JEHCTBHS B OTHOILICHUU MEPCOHATBHBIX JaHHBIX.

4.6. Jluma, OTBETCTBEHHBbIE 3a OOpabOTKYy NEpCOHANBHBIX JaHHBIX B JleTckom camy,
MPEKPAMIAIOT UX 00padaThIBaTh B CICAYIOMUX CIydasx:

e JIOCTUTHYTHI LIeTTH 00paOOTKHU MEPCOHATBHBIX JTAHHBIX;

e HCTEK CPOK JCWCTBUS COTIacHs Ha 00pabOTKy MepCOHANBHBIX JAHHBIX;

e OTO3BaHO cOrjacue Ha 00pabOTKy MEePCOHATBHBIX JAHHBIX;

e 00paboTKa MepCOHANBHBIX JAHHBIX HEIPABOMEPHA.

4.7. Ilepenaua nepcoOHaIbHBIX JaHHBIX!
4.7.1. lerckuii cag obecnieunBaeT KOHGUACHIIMATHLHOCTh IEPCOHANBHBIX JaHHBIX.
4.7.2. Jlerckuii caj nepenaeT nepcoHaIbHble JAHHBIE TPETHUM JIUIAM B CIEIYIONINX CIIydasx:

e CyOBEKT MepCOHATBHBIX JaHHBIX JaJI COTJIACHE Ha Mepeaady CBOMX JIaHHBIX;

e TIEpeNaTh JIaHHBIE HEOOXOAMMO B COOTBETCTBUHU C TPEOOBAHUSIMHU 3aKOHOIaTEIHCTBA
B PaMKaX yCTaHOBJICHHOW MPOIEAYPHI.

4.7.3. Jlerckuii caj He OCYIIECTBIISIET TPAHCTPAHUYHYIO Mepeiady MePCOHATBHBIX TAHHBIX.

5. AKTyaJau3anusi, MCTpaBJjieHHe, yaajieHHe ¥ YHHUUYTOKeHHE MEePCOHAJbHBIX JAaHHBIX,
OTBETHI HA 3aMPOChl CYyObEKTOB MEPCOHAIbHBIX TAHHBIX

5.1. B cnyuae mnpenocTaBieHUS CYOBEKTOM TMEPCOHANBHBIX JaHHBIX, €r0 3aKOHHBIM

NpeaACTAaBUTCIIEM (I)aKTOB O HCIOJHBIX, YCTApCBIINX, HCAOCTOBCPHLIX WM HC3aKOHHO



MOJTYYCHHBIX MMePCOHABHBIX JaHHBIX J[eTCKUH call akTyallu3upyeT, UCIPABISET, OJIOKHUPYET,
yAaIsieT WM YHHUYTOXKACT MX M YBEJOMJISIET O CBOMX JCHUCTBUSIX CyOBEKTa IMEePCOHAIBHBIX
JaHHBIX.

5.2. Ilpu noctrxeHuu 1eseir 00paboTKU MEPCOHANBHBIX JTaHHBIX, @ TAKXKE B CIlydyae OT3bIBa
CyOBEKTOM TMEPCOHATBHBIX MJAaHHBIX cOTjacus Ha O0OpabOTKYy TEepPCOHAIBHBIX JIAHHBIX
MIEPCOHAJIbHBIC TAHHBIC MTOIJICKAT YHUUTOKCHHIO, €CITM HHOE HE TIPEAYCMOTPEHO IOTOBOPOM,
CTOpPOHOM, mony4areneMm (BbIrogonpuoOperareneM) MO KOTOPOMY SIBJISIETCSI CYOBEKT
MEPCOHANIBHBIX JAHHBIX.

5.3. VYHHUYTOXEHHE [OKYMEHTOB (HOCHTEJEH), COIEpXKalIUX MEePCOHATbHBIC JaHHBIE,
MIPOU3BOJIUTCS] B COOTBETCTBUU C [1OPSIIKOM YHUUTOXKEHUS U 00C3TMUMBAHUS ITEPCOHATBLHBIX
JaHHBIX ,Z[CTCKOFO caJla B 3aBUCUMOCTU OT THIIA HOCUTCIISA NCPCOHAIBHBIX NAHHBIX, B TOM
YUCJIC IIYTEM HU3MCIBYCHHA MIPEACPE, CTHUPAHHUA WA (bOpMaTI/IPOBaHI/Iﬂ SJICKTPOHHOI'O
HOCHUTEJIS.

5.7. Tlo 3ampocy cyOBbeKTa NEPCOHAIBHBIX NAHHBIX WM €ro 3aKOHHOTO NPEIACTABUTEIS
Jlerckuii can coobOmaeTr emy nHMGOpMAILHIO 00 00padOTKe MePCOHATBHBIX JIAHHBIX CyOBhEKTa B

CPOKH M B TIOPAJIKE, YCTAHOBICHHOM 3aKOHOM.
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